
Summary for Employers 

This summary has been written for general interest and assistance and is based upon the information available as far as possible. Given possible complexities and the ever-changing landscape, professional advice should be sought before taking any action or making 
any decisions. The contents are correct as at 27/3/2020. No responsibility for loss occasioned to any person acting or refraining from action as a result of the information within this guide is accepted by the authors, ProActivTax, or any associated business. 

 

Available to Name Measure Claim process 

Employees not working 
(Furloughed employees) 

Job retention scheme Claim 80% of employee wages up to 
£2,500 per month and relating 
employers NIC and pension. 

Employers can claim support under the Coronavirus Job Retention Scheme from 1st March 2020 
for 80% of furloughed employees’ (employees on a leave of absence) usual monthly wage costs, 
up to £2,500 per month, plus the associated Employer National Insurance contributions and 
minimum automatic enrolment employer pension contributions on that wage. 
 
At a minimum, employers must pay their employee the lower of 80% of their regular wage or 
£2,500 per month. An employer can choose to top up an employee’s salary beyond this but is 
not obliged to under this scheme. 
 
The calculation will be based upon the employee’s actual salary before tax as of 28 February 
2020 (ignoring fees, commission and bonuses). Where pay varies then the calculation can be 
based upon the higher of; 

• the same month’s earnings from the previous year, or 

• average monthly earnings from the 2019-20 tax year. 
 
Details of how to calculate the grant covering the relating employer’s national insurance and 
employer pension contributions under automatic enrolment will be issued in due course. 
 
The scheme is open to all UK employers that had a PAYE payroll scheme in place on 28 February 
2020 and have a UK bank account. If employers are looking at implementing the Coronavirus 
Job Retention Scheme then they still need to meet their legal obligations, and negotiate the 
changes unless already included within the employee’s employment contract.  
 

Small Medium Enterprises 
with less than 250 
employees as at 28 Feb 
2020 

Statutory Sick Pay (SSP) 2 weeks SSP for each employee of 
work as result of COVID-19. 

Small and medium sized businesses and employers in the UK will be able to reclaim Statutory 
Sick Pay (SSP) for sickness absence relating to COVID-19. To qualify you must be employing 
fewer than 250 employees as of 28 February 2020. 
 
Employees on sick leave or self-isolating should get Statutory Sick Pay but can be furloughed 
after this. 
 
Employers should use their discretion and respect the medical need to self-isolate in making 
decisions about sick pay. If evidence is required by an employer, those with symptoms of 
coronavirus can get an isolation note from NHS 111 online and those who live with someone 
that has symptoms can get a note from the NHS website. 
 
Further details on how to make claims will be issued in due course. 
 

 

https://www.gov.uk/guidance/claim-for-wage-costs-through-the-coronavirus-job-retention-scheme?utm_source=7835fc20-12dd-44de-ba10-c24b96232b47&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate#employees-you-can-claim-for
https://www.gov.uk/guidance/claim-for-wage-costs-through-the-coronavirus-job-retention-scheme?utm_source=7835fc20-12dd-44de-ba10-c24b96232b47&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate#employees-you-can-claim-for
https://www.gov.uk/guidance/claim-for-wage-costs-through-the-coronavirus-job-retention-scheme?utm_source=7835fc20-12dd-44de-ba10-c24b96232b47&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate#employees-you-can-claim-for
https://www.acas.org.uk/lay-offs-and-short-time-working
https://www.acas.org.uk/lay-offs-and-short-time-working
https://111.nhs.uk/covid-19
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-advice/

